The Installation Personnel Administrative Center (IPAC) Smart Pack
Dear Marine,
Welcome to The Basic School (TBS) at Marine Corps Base Quantico!  The Installation Personnel Administrative Center (IPAC), TBS Detachment, is located in Haywood Hall, Room 160.  We are here to assist you with administrative and pay matters during your training.
Please review the following important information:
Housing Assignment and BAH entitlements
Single Marines and Active duty Married to Active duty, Geographically Separated:
Upon arrival, all Marines are assigned to government quarters (barracks).  As a result, you will rate BAH Partial. If you are paying child support, you may also be entitled to BAH Differential.  Please note that your previous BAH entitlement may decrease substantially due to barracks assignment.

Married Marines (with civilian spouse):  
Married Marines whose spouses reside in the local area are authorized to live off-base and will receive BAH with dependents for the Quantico locality rate.  If married but live in the barracks, you will rate BAH with dependents for the Quantico locality rate, even if your dependents reside in another location.  BAH waivers at the dependent location can be approved by MMIB-3 on a case-by-case basis.

Physical Custodial Parents:
Marines with primary physical custody of children, are entitled to BAH with dependents at the Quantico locality rate.  Please see IPAC for clarification on physical custodian document requirements.

Reserve Marines (SMCR): Due to the duration of your assignment to TBS, married Reserve Marines (civilian spouse), rate BAH at the Quantico locality rate.   Single SMCR Marines are assigned to barracks and rate BAH partial.  Source: FMR Vol 7a, Chap 26
MCEP/ECP (Married, civilian spouse):
BAH PME training waivers are normally approved and apply only to those leaving dependents at previous duty station.  All requests are submitted to MMIB-3 via S-1.  Please note, single Marines are assigned barracks and are not eligible.  
 
Dislocation Allowance (DLA)

Dislocation Allowance (DLA) is a flat-rate payment intended to partially reimburse a service member for expenses incurred during a Permanent Change of Station (PCS) move.  If married, your dependent must execute a move to rate DLA.  Single Marines assigned to barracks rooms, do not rate DLA. Since you will be residing in government-provided barracks, you are not eligible for DLA.  Source: JTR 050505

Reporting a Dependent & Required Source Documents

To report a dependent, you will need to provide the following official documents:

· Marriage: Official copy or original of marriage certification filed with the county clerk’s office.  If the date of birth is not listed on the marriage certificate, include a birth certificate for your spouse.
· Dependent children:  Birth certificate. (Certificate of Live Birth is no longer accepted.)
Travel Claims - Important Information
All Marines:
Ensure your orders are signed.
  
PTAD:  
The reporting and detaching endorsements to your PTAD site will be required for your travel claim to be processed.  Ensure you have all necessary endorsements before detaching from your PTAD site.

MCEP/ECP: 
Provide your detaching endorsement and orders for travel claim processing.

OCS transferring directly to TBS:
Provide orders to OCS and orders to TBS.

Receipts:  
Bring copies of receipts for any reimbursable expenses (air fare, tolls, taxi etc.) incurred during official travel to TBS.   Food/gas receipts are not required. 

SMCR Special Note
Ensure you have checked out with your reserve unit and a transfer entry has been ran.  The transfer entry must post before you can be joined. 

Other Important Documents to Bring
To obtain a Military ID/CAC:

Two forms of identification in original form.  Previous CAC is no longer accepted. 

· Primary ID Examples:  U.S. Passport, Current Drivers License, State ID.  
· Secondary ID Examples: U.S. Social Security Card, Birth Certificate 

Please see:  https://www.quantico.marines.mil/Offices-Staff/G-1-Manpower/Civilian-Training-and-Education/ for further information.  

College transcripts: Must show the conferred date on your transcript or degree.

A copy of your Appointment Acceptance and Record, NAVMC 763.

A copy of all DD forms 214.

Bank Account information (Direct Deposit).


Semper Fidelis,
IPAC TBS Detachment
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